
 

 
 
 

HOMEOWNER APPLICATION INFORMATION 
 
Thank you for your interest in becoming a Habitat homeowner. We renovate and 
build houses in partnership with qualifying families using mostly donated material 
and labor. We then sell the house at no interest and no profit, making them 
affordable for many low-income families. We believe that everyone should have a 
safe, affordable place to call home. To carry out our vision, we partner with 
individuals and families from application through construction to when the keys are 
handed over. 
By working with us from beginning to end, we can help prospective individuals 
prepare for the various responsibilities of homeownership, including learning about 
personal finances, mortgages, maintenance and upkeep of homes, and much more. 
 
Habitat’s path to homeownership is an important and in-depth process, requiring 
hard work, time and dedication. But this helps to ensure the long-term success of 
Habitat homeowners. 
 
Habitat homeowners must be active participants in building a better home and future 
for themselves and their families. Every Habitat home is an investment. For us, it is 
one answer to a critical need, and we believe that stronger homes will create 
stronger communities. 
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FAMILY SELECTION GUIDELINES 
 
GENERAL 
 In general, families who are unable to meet the income and credit history requirements of 

banks often qualify for a Habitat house.  
 Must meet the three basic HFHI criteria: need for adequate housing, ability to pay 

and willingness to partner. 
 The applicant must be 18 years of age  
 Applicant must be a citizen of United States or a legal permanent resident.  
 HFH does not discriminate on the basis of race, color, religion, national origin, gender, 

disability, familial status, marital status, sexual orientation or age. 
 It is important to note that Habitat is not a giveaway program.  Habitat families make 

monthly mortgage payments, but what makes the payments affordable is that the 
houses are sold for significantly less than the market value.  When Habitat for Humanity 
Cape May provides this service to one family, payments are cycled back into the community to 
help build additional Habitat houses. 

 Applicants are qualified via USDA guidelines. 
 

NEED FOR HOUSING 
 Each applicant must demonstrate a need for adequate shelter: unsafe structure, 

unsanitary conditions (other than self-imposed), unsafe neighborhood environment, 
overcrowded conditions, unaffordable (over 30% of income), or inaccessible.  

 
INCOME/ABILITY TO PAY 
 Habitat for Humanity targets families with income at 50% of the HUD median income for 

our area.  
 Countable income includes regular income received by the applicant and co-applicant. 

Income includes gross wages, tips, alimony, regular child support, Temporary 
Assistance for Needy Families (TANF), Social Security, SSI, disability payments and 
any other form of cash payment.  

 Non-cash payments such as food stamps, WIC and Section 8 rent support should also be 
recorded but not included as income.  

 “Working” income is not a requirement for consideration of an applicant. 
 Income should be projected to continue for at least 3 years.  
 The Habitat house payment (principle, taxes and insurance) should not exceed 30 percent 

of the family’s gross monthly income. 
 
WILLINGNESS TO PARTNER 
 Must be willing to complete 300 hours of sweat equity. We encourage relatives and 

friends to assist them with a certain number of these hours.  
Sample indicators of Willingness to Partner are: 
 - applicant will provide all application information in a timely, honest manner 
 - the family will participate in the home visit 
 - the family will meet the sweat equity requirement of 300 hours 
 - the applicant will participate in education sessions 
 - the applicant will pay the down payment ($1500) 
 - the applicant will avoid new consumer debt during the application process through 
 to mortgage closing  
 - the applicant will live where Habitat Cape May has land to build 
 - the applicant will notify Habitat Cape May of any change in family composition  
 - the applicant will notify Habitat Cape May of loss of income 
 - the applicant will notify Habitat Cape May of changes in contact information 
 - the applicant agrees to maintain the home and positively represent Habitat Cape 
 May 
 - the applicant agrees to pay the monthly mortgage without default 



 - the applicant provides contact information for landlords, employers, etc. 
 

 A criminal record check, as well as a search of the National Sex Offender Public 
Website, will be conducted on each applicant and household member(s) 18 years of age 
or older brought before the Family Selection Committee.  

 Criminal convictions will be considered for selection purposes only to the extent that the 
crime is relevant to one of the selection criteria. Crimes involving violence, substance 
abuse, sex offenses or other criminal offenses will often be relevant to the applicant’s 
willingness to partner with the affiliate in creating a safe community. Crimes involving 
financial matters, such as forgery or worthless checks, may be relevant to the applicant’s 
ability to pay. The gravity of the crime, the time that has elapsed since the crime and how 
the applicant has conducted his/her life since the incident should be considered. 

 
RENTAL HISTORY 
 Applicants must provide satisfactory rental history for the previous 12 months prior 

to application.  
 
CREDIT HISTORY 
 Applicant’s credit score will be reviewed and evaluated.  A six-month credit record with 

debts over 60 days past due, debts on collection, or judgments may be grounds for 
rejecting an applicant. 

 
BANKRUPTCY 
 Applicants who have filed for Chapter 7 bankruptcy must have had the bankruptcy 

discharged for a period of three years prior to applying. Legal documentation must be 
provided at the time of the full application showing what accounts were included in the 
bankruptcy and the date of discharge.  

 Applicants who have filed for Chapter 13 bankruptcy must have completed the 
payment plan. Legal documentation must be provided at the time of the full application 
showing what accounts were included in the bankruptcy and the date of dismissal.   

 
WORK HISTORY 
 Applicants must be employed with their current employer for six months prior to 

board approval.  
 Applicants must have a steady two-year work history with no more than a two-month 

gap in employment during the previous two-year period (exceptions can be made for 
applicants with steady seasonal employment). The two-year work history may include 
school attendance or major medical occurrences.  

 
DOCUMENTATION REQUIRED – AFTER INITIAL APPLICATION SCREENING 
 Full name, date of birth and Social Security number (for criminal and sex offender checks) 
 Photocopies of applicant’s photo ID, and birth certificates of all household members 

(including children). 
 3 most recent Federal tax returns, including W-2’s and 1099’s 
 Last four payroll check stubs (required for wages) 
 Copies of child support payments and/or alimony (a full year record and copy of court 

order); annual Social Security verification statement(s); proof of disability, pension, etc. 
and other reliable evidence of income.  

 3 rent payment receipts or canceled rent checks plus landlord reference of timely payment 
for 12-month period. 

 6 months current Bank Statements 
 Employer reference, Full credit report (not just credit score) and signed media consent 

form are required. 
 
 



 
Frequently Asked Questions 
 
How much does a Habitat house cost? 
Payments vary depending on the house and the applicant’s ability to pay. Payments include 
the mortgage and escrow (taxes and insurance). Payments will not exceed 30% of the 
families’ gross income. A down payment of $1500 is required, 50% when house construction 
begins and 50% when the house is completed. 
 
What else is involved if I am considered for a Habitat house? 
If the applicant meets financial requirements, there will be a home visit.  Here the Committee 
gathers information about the applicant’s need for housing and willingness to be an active 
partner with Habitat throughout the program. After the Homeowner Selection Committee 
approves an applicant’s eligibility it presents recommended applicants to the Habitat Cape 
May Board of Directors for approval. 
 
If I qualify and am selected, how long does the process take? 
It can take anywhere from 6 months to 2 years for a family to actually move into their house.  
 
What is my responsibility to Habitat? 
Families are required to attend new homeowner training, as well as budget review. After 
moving in, families are expected to make monthly mortgage payments on time and keep the 
house and yard well-maintained. Homeowners are totally responsible for their property and 
monthly utility bills including electric, natural or propane gas, water and sewer and any other 
needed or added services. Habitat does not provide any additional services, other than 
occasional follow-up, once a homeowner closes on the property. 
 
What else should I know? 
In order to keep the monthly payment affordable, HFH Cape May often sells the home to the 
family for less than the appraised value. If the house needs to be sold before the mortgage 
term is completed, the family will owe the amount due on the mortgage, plus a percentage of 
the difference between the original purchase price and the original appraised value of the 
house which varies depending upon how long they have lived in the house. This is to prevent 
homeowners from “flipping” the house and gaining unfair personal profit from the discounted 
purchase price. If a homeowner needs to sell his or her house, HFH gets the first opportunity 
to buy it. Homeowners may not put liens on the property. 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
Habitat Cape May is an Equal Housing Opportunity Lender, and does not discriminate against any individual or family 
because of race, color, national origin, religion, sex, disability, familial status or presence of children in a household. 
Reasonable accommodations shall be offered to all disabled persons who request accommodations due to disability at 
any time during the application and homeowner selection process. 
 
 

20 Court House South Dennis Road   Cape May Court House   NJ  08210    


